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CONFIDENTIAL                                                           

Application Form for post of VISITOR SERVICES ASSISTANT
This is an anonymous recruitment process, please do not enter your name, address, or any other identifying data within this application form. 

You will be asked to include your name as part of the file title when saving your application, but this will not be shared with anyone who reviews your application. 
If you would rather submit an audio file application, please refer to the Guidance document which can be downloaded here.
Or, please contact the Office and HR Manager on email: recruit@spikeisland.org.uk or call 0117 9292266, for further information on this process.  
Your application will need to include the same details as required by the online submission and should be no more than 8 minutes long. 
1

References
Please give the names and addresses of two referees (who are not related to you), one of which must be your current or most recent employer.

	1. Name:
Occupation:
Address:
Postcode:
Tel no:
Email:
	2. Name:
Occupation:
Address:
Postcode:
Tel no:
Email:
In what capacity do you know your second referee?  



If shortlisted, may we contact these referees without further authority from you?                
1. Yes/No





2. Yes/No

2
Present or most recent employment

	Employer’s name and address
	Dates

from
	to
	Position held and summary of duties


	Reason for leaving

	
	
	
	
	

	Salary


	
	
	Notice required
	


3
Previous employment

Please start with the most recent job, before the one detailed above.

Continue on a separate sheet if necessary.

	Employer’s name and address
	Dates

from
	to
	Position held and summary of duties


	Reason for leaving

	
	
	
	
	


4
Professional qualifications, other relevant experience

Professional qualifications

	Professional body


	Qualification
	Date obtained

	
	
	


Relevant training

Please give details of any other qualifications, training or experience which you consider to be relevant to your application, including those gained outside the workplace.

Work Permit

Are you eligible to work in the UK? 


Criminal Convictions

Please list any criminal convictions other than “spent” convictions.  If none, state “none”

The information provided will be confidential and will be considered only in relation to this application. 

5
Supporting statement

With reference to the job description and person specification, please explain why you are applying for this post (on no more than one page).  As our recruitment process is anonymous to ensure fairness, please do not include your name in this section.
7
Availability and interview arrangements

Please note, we intend to hold interviews on Weds 13 May 2026.  If this date is inconvenient, please advise us in this section.

How to submit your application form
Please submit your completed application form via the Spike Island website, naming your file: 
Your Name _Visitor Services Assistant_Application
Your application will be anonymised before shortlisting takes place.

Accepted file types are:  PDF (maximum size 10MB) or Microsoft Word document.

When you submit your application, you will be asked to complete an online equal opportunities monitoring questionnaire.

Please note, we will notify any candidates shortlisted for interview by Weds 6 May 2026.
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