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CONFIDENTIAL                                                           

Application Form for post of Business Coordinator (Exhibition Services)
Please type or write in black ink as this form may be photocopied. Please complete your application form as fully and concisely as possible based on the information we have provided, with reference to the person specification in particular.
1
Personal details (BLOCK CAPITALS)
Full name 
Address 
Postcode

Tel day:





Tel evening: 
Mobile:





Email:
2
References
Please give the names and addresses of two referees (who are not related to you), one of which must be your current or most recent employer.

	1. Name:
Occupation:
Address:
Postcode:
Tel no:
Email:
	2. Name:
Occupation:
Address:
Postcode:
Tel no:
Email:
In what capacity do you know your second referee?  



If shortlisted, may we contact these referees without further authority from you?                
1. Yes/No





2. Yes/No

3
Present or most recent employment

	Employer’s name and address
	Dates

from
	to
	Position held and summary of duties


	Reason for leaving

	
	
	
	
	

	Salary


	
	
	Notice required
	


4
Previous employment

Please start with the most recent job, before the one detailed above.

Continue on a separate sheet if necessary.

	Employer’s name and address
	Dates

from
	to
	Position held and summary of duties


	Reason for leaving

	
	
	
	
	


5
Education, professional qualifications, other relevant experience

Education

	Schools, colleges, universities
	Dates
	Qualifications gained 

(including subjects and grades)

	
	
	


Professional qualifications

	Professional body


	Qualification
	Date obtained

	
	
	


Relevant training

Please give details of any other qualifications, training or experience which you consider to be relevant to your application, including those gained outside the workplace.

Work Permit

Are you eligible to work in the UK? 


Criminal Convictions

Please list any criminal convictions other than “spent” convictions.  If none, state “none”

The information provided will be confidential and will be considered only in relation to this application. 

6
Supporting statement

With reference to the job description and person specification, please explain why you are applying for this post and how your skills, experience and achievements make you suitable for this job (on no more than 2 sides of A4)

7
Availability and interview arrangements

Please note, we intend to hold interviews on Friday 1 November 2019.  If this date is inconvenient, please advise us in this section.

Please sign and date this form

I declare that the information I have given in this application is, to the best of my knowledge and belief, true and correct.  I understand that any job offer made on the basis of untrue or misleading information may be withdrawn or my employment terminated.
Signature ___________________________                    Date _______________________

How to submit your application form
Please submit your completed application form as a PDF (maximum size 10MB) via the Spike Island website, naming your file: Your Name_ Business Coordinator_Application

Please also submit a completed equal opportunities monitoring form with your PDF application. 

Please note that we are only able to respond to candidates who are shortlisted for interview. If you have not heard from us by 28 October 2019, then you should assume that you have not been successful on this occasion.
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